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O BAIIMTE NEPCOHAJIBHBIX TAHHBIX PABOTHUKOB OOO MK «AKneHT
1. O01mue moJ10KeHus

1.1. Hacrosimee mnonokeHWe SBISETCS JOKadbHbIM IpaBoBbIM akToM OOO MK «AkueHT»,
SIBIISIFOLIIMMCSL OTIEPAaTOPOM MEPCOHATBHBIX JaHHBIX.

1.2. Hacrosiee momoxeHue YCTaHaBJIMBACT TOPAAOK OCYIICCTBIICHHUA onepaum?l C
NEPCOHAJIbHBIMU JaHHBIMHU COTPYAHUKOB IPECAIIPUATHA.

1.3. Hacrosiiee nojoxeHue pa3paboTaHo B LENIX:

- permiaMeHTaluu [OpsAJKa OCYIIECTBJIEHUS ONEpalluid C MEePCOHAIbHBIMU  JIaHHBIMU
COTPYIHUKOB IPEATIPUATHS;

- obecrieuenusi TpeboBaHuili 3akoHa Ne 152-®3 W WMHBIX TPABOBBIX AKTOB, PETYIUPYIOMIAX
UCIIOJIb30BaHUE NIEPCOHAIBHBIX IaHHBIX;

- ycTaHOBJeHUsl TIpaB U oOsi3aHHOCTEeW coTpynHukoB OOO MK «AkieHT» B 4acTH padOTHI C
IIEPCOHAIbHBIMU JIaHHBIMH;

- YCTaHOBJIEHUS MEXaHHW3MOB OTBETCTBEHHOCTH COTPYIHUKOB TMPEANPUATUS 3a HapyLICHHUE
JIOKaJbHBIX HOPM, a TaKKe TOJOKEHHH (heaepalbHOr0, PEerHOHAIBbHOTO M MYHHIUIAIBEHOTO
3aKOHOAATENbCTBA, PETYIUPYIOMINX UCIOIb30BAHUE TEPCOHATBHBIX TAHHBIX.

1.4. HacTosiiee moyio)KeHre BCTYIAeT B CHITy B MOMEHT €T0 YTBEPIKICHHSI OT/ICIEHBIM MTPUKA30M
mupektopa OO0 MK «AkneHT» M JOeHCTBYeT OECCpOYHO 10 3aMEHBI HOBBIM JIOKAJIBHBIM
MIPAaBOBBIM aKTOM aHAJIOTMYHOTO HAa3HAUCHHUSI.

1.5. KoppekTHpoBKa HACTOSAIIETO TMOJOXKEHHUS OCYIIECTBISIETCS OTACIbHBIMH IPUKa3aMu
IUPEKTOpa MPEIIPUATHS.

1.6. Bce corpymaukn OOO MK «AKIEHT» JOMKHBI OBITh O3HAKOMJIEHBI C HACTOSIIHM
MOJIOKEHUEM B CHEIUATIBHOM KYpHAJIe y4eTa MOJ POCIUCH.

1.7. Orpannuenue HECAaHKIIMOHUPOBAHHOTO JOCTYMA K MEPCOHATBHBIM JaHHBIM 00€CTIeUHBACTCS
00O MK «AKIIEHT» U CHUMAeTCsl B MOMEHT UX OOC3JIMYMBAHMS, 4 TAK)KE 110 UCTCUCHHH 75 JIET
UX XpaHEHUs, €CJIM UHOE HE YCTAaHOBJIEHO 3aKOHOM WJIM PEIIEHUEM PYKOBOJICTBA MPEAIPUSITHS.



1.8. OcHoBHbIM uHppacTpykTypHBIM pecypcom OOO MK «AKmeHT» sl OCYIIECTBICHHS
omepanMii ¢  TEPCOHATBHBIMU  JAHHBIMH  SIBISIOTCST  MH(GOPMAIIMOHHBIE  CHCTEMBI,
MIPEACTABIISIFOIINE COOOI:

- KOMILJIEKCHl aBTOMAaTH3UPOBAHHOW OOpaOOTKH MEPCOHANBHBIX TaHHBIX (TIO3BOJISIFOIINX
OCYIIECTBIIATh OMNEpaIi C MEPCOHATBHBIMH JTaHHBIMHA B BHIE (DAIIOB, AOCTYN K KOTOPBIM
perynupyercsi B COOTBETCTBUU C IOJOKEHUSMHU JIOKAJIbHBIX IMPABOBBIX AKTOB MPEINPUATHSA,
(dhenepanbHBIX, pETHOHAIBHBIX U MyHUIIMIATBHBIX HITA);

- JOKYMEHTAIMIO Ha OyMa)KHBIX HOCUTENAX (JOCTYN K KOTOPBIM TaKke OCYIIECTBIISETCS B
COOTBETCTBHH C MOJIOKEHHUSIMH JIOKAJIBHBIX MTPABOBBIX aKTOB U 3aKOHO/aTeNbCcTBA PD).

2. Kputepuu oTHeceHusi MH(popMALIUM 0 PA0OTHUKAX K MEPCOHAJIBbHBIM JIAHHBIM

2.1. Hacrosmee mnonoxeHue YCTAHABJIMUBACT, YTO K IICPCOHAJIbHBIM JdHHBIM pa6OTHI/IKa
OTHOCSTCS T100ast I/IH(I)OpMaI_II/IH O HEM, B TOM 4YHUCJIC (DI/IO, Aara poKACHUA, aApCC perucTpauun
HJIU MIPOXKXKUBAHUA, ceMerHoe IIOJIOXKCHUC, O6pa3OBaHI/IC, YPOBCHb IOXOHOB.

2.3. JloctoBepHOCTh MepcOHANbHBIX AaHHBIX paboTHHKOB OO0 MK «AKueHT» ompenensercs
MCXO/ISl U3 UX U3HAYAJIBHOTO pa3MEIICHHs B TAKUX JOKYMEHTAX Kak:

- MACMOPT WJIM UHOU MCTOYHHK, YIOCTOBEPSIFOIIHIA TUIHOCTh pa0OTHUKA;
- TpyaOBasi KHIKKA (3a UCKIIOUEeHUEeM Tex ciydaes, korga OO0 MK «AxueHTy»; gBisercs AJis
COTPYIHUKA TEpBbIM paboromarenieM, MO0 yYacTByeT B BOCCTAaHOBICHUH YyTEPSHHOM
TPYAKHUKKH);
- CBUICTEIIbCTBO MTEHCUOHHOTO CTPAaXOBaHMUS;
- BOCHHBIN OMJIET U UHBIE JOKYMEHTHI BOMHCKOTO Y4eTa;
- TUTIIIOM 00 00pa3oBaHUU;
- cBUzeTeNLCTBO 0 Hanmunu MHH.

OTaenbHBIM MPUKA30M T€HEPATBHOTO TUPEKTOPA MPEANPUATHS MOTYT OBITh OTIPEIEICHBI
WHBIE JTOKYMEHTBI, KOTOPHIE PAacCMATPUBAIOTCS KaK HOCHUTEIH JOCTOBEPHBIX IMEPCOHATHHBIX
JTaHHBIX.

2.4. Otgen kampoB OOO MK «AkmeHT» oOecrnednBaeT MPOBEPKY BBHIIICTIEPEUNCICHHBIX
JOKYMEHTOB, COJIEpKalliX MepPCOHaJbHbIe NaHHbIE COTPYAHHMKOB, HA MpEeIMET MOIMHHOCTH, a
Takke 00ecreurnBaeT Mpyu HEOOXOAMMOCTH UX BPEMEHHOE XpaHEHUE B YCTAHOBIEHHOM TMOPSIKE.

3. Onepauuu ¢ NepPCcOHAIbHBIMH JAHHBIMH

3.1. Hacrosmee mnonoxenue ycraHaBimuaeT, uto OOO MK «AKIEHT» OCYyLIECTBISIET
CJIEIyIOIINE OIEPALUH ¢ NEPCOHATIBHBIMU JaHHBIMU PAaOOTHUKOB!

- TIOJIy4Y€HUE;

- 00paloTKa;

- Iepeaaya;

- OJIOKMpOBAHUE;

- XpaHEHUE;

- TUKBUIAIHSL.



3.2. Tlon mosydyeHHMEM MEPCOHAJBHBIX JAHHBIX MOHHMAETCS MOCJIEeI0BaTEIHLHOCTh JACHCTBUH,
CBS3aHHBIX C YCTAaHOBJIICHHEM JIOCTOBEPHOCTH COOTBETCTBYIOIIMX JIaHHBIX, a TaKXKe
pasmerierneM ux B uHGopMannoHHbX cuctemMax OO0 MK «AKIeHT».

3.2. Ilon 00paboOTKON NEPCOHAIBHBIX TAHHBIX MMOHUMAETCS MPOYTEHHE, KOPPEKTHUPOBKA WM
JIOTIOJIHEHUE COOTBETCTBYIOLIMX JIAHHBIX, COBEpIIaeMble yrmoJHOMOYeHHbIM Jiniiom OO0 MK
«AKIIEHTY.

3.3. [log nepenayeli nepcoOHaNbHBIX JAHHBIX TOHUMAETCS ONEpaIys:

- TI0 aJIpECHOMY pa3MEIICHUIO COOTBETCTBYIOUINX JaHHBIX HA HOCUTENAX U cepBepax, JOCTYI K
KOTOpBIM UMEIOT coTpynHUKH OO0 MK «AK1ieHT» 1100 TpeThH JIUIIA;

- O pa3MEIICHUI0 TMEePCOHAJbHBIX JaHHBIX B HMCTOYHMKAX BHYTPUKOPIIOPATUBHOTO
JOKYMEHTO000pOTa;

- MO OMyOJMKOBAaHHIO B MHTEpECaX MPEANPHUATHS MEPCOHANBHBIX JTaHHBIX 0 padoTHuke B CMU
WM Ha CepBepax UHTEPHETA B COOTBETCTBUU C HOPMaMH 3aKOHO/IATENIbCTRA.

3.4. Tlog ONOKMpOBaHHWEM TEPCOHANBHBIX JAaHHBIX ITOHMMAETCSl BPEMEHHBIM 3amper Ha
OCYILIECTBIICHUE KAaKUX-TUOO Omepanuii ¢ NMepcoOHATbHBIMU JIAaHHBIMH, KOTOPBIE HAXOISITCS B
MHPOPMAILIMOHHBIX CHUCTEMax MPeINpUsTHs, B CIIydasX, MPEAyCMOTPEHHBIX IOJOXKECHUIMHU
nokanbHbIX TpaBoBbIX akToB OO0 MK «AkueHT» u 3akoHoAarenbcTBa PO.

3.5. Ilom XxpaHeHuMEM TIEpCOHAJIBHBIX JaHHBIX ITOHUMAETCsl COBOKYNHOCTh OIeparuii,
HalpaBJICHHBIX Ha 00ecleueHHe IIETOCTHOCTH COOTBETCTBYIOIIUX JAHHBIX IMOCPEACTBOM HX
pa3mernienus B nHpopmannonubix cucremax OO0 MK «AxkueHT».

3.6. Ilom nuKBMOaNMEl TNEPCOHATBHBIX [JIAHHBIX TOHUMAETCS OMepanus [0 HU3BATHIO
COOTBETCTBYIOIIMX HaHHBIX W3 WHpopManmuoHHbIX cucteM OO0 MK «AkmeHT», a Takxke
00eCreuyeHnI0 HEBO3MOKHOCTH UX BOCCTAHOBJICHHUS.

4. Ilopsaaok ocyuiecTBJIEHNUs ONEPALUil ¢ IEPCOHATbHBIMY JAHHBIMHU

4.1. TlomyyeHue MepPCOHATBHBIX JAHHBIX (JOKYMEHTOB, Ha KOTOPBIX OHHU 3a(UKCHPOBAHBI)
OCYIIECTBIIACTCS HenocpeAcTBEHHO oT coTpyaHuka OOO MK «Aknent». B ciydae ecnu
MIPEIOCTaBICHNE COOTBETCTBYIOUINX JAHHBIX BO3MOXKHO TOJIBKO OT TPETHHUX JIHII, TO COTPYIHUK
JOJKEH AaTh MUChbMEHHOE COTIacue Ha 3TO.

4.2. llpennpusiTie HEe UMEET MpaBa TPeOOBATh U MOJIy4aTh MEPCOHANBHBIE JAHHBIE COTPYIHHKA,
OTpaKalIllie JIMYHBIC aCMEeKThl €ro JKHU3HU, PEeIUTHO3HbIe, MOIUTHUYECKHe, (umocodcekue
B3IJISAIBI.

4.3. O0paboTKa NEepCOHATBHBIX JAHHBIX COTPYIHHKA MOXET OCYIIECTBIATHCA TOJNBKO C €ro
MMCbMEHHOTO COIIACHS 33 UCKIIFOUEHUEM TEX CIy4aeB, UTO MPEAyCMOTpeHbl nmoAamn. 2-11 m. 1 cT. 6
3akoHa oT 27.07.2006 «O nepcoHanpHbIX AaHHBIX» Ne 152-D3.

4.4. Tlepenaua TEepPCOHANBHBIX TAHHBIX COTPYIHHKA OCYIIECTBIISIETCS C Y4YETOM CIEeHU(PUKU
KOHKPETHOHM WH(POPMAIIMOHHOW CUCTEMBI.



4.4.1. Ecmu wucnone3yercs uudposas MC (npegHasHaueHHas MJii aBTOMAaTH3MPOBAHHOM
00pabOTKH TEePCOHATBHBIX JAHHBIX), TO TMEpeaavya JaHHBIX OCYIIECTBISECTCS IO 3alIHIIEHHBIM
KaHaJIaM CBsI3H, a TaK)Ke IPH 3a1eCTBOBAHUH CPEJCTB KPUIITO3AIINTHI.

4.42. Ecmn wucnonw3zyercss MC Ha oCHOBe OyMaXHBIX HOCHTENEH, TO TIepemada JaHHBIX
OCYIIECTBIISICTCSI TOCPEJACTBOM TEPEMEIICHUS WM KOMHPOBAHUS COACPKUMOTO JTAHHBIX
HOCHUTENEH MpU yYacTHUH COTPYIHHUKOB IMPENNPHUITHS, UMEIOIUX TOCTYN K COOTBETCTBYIOLICH
NC, xoTOpBhIil yCTaHABIUBAETCS OTAEIBHBIM JJOKAJIbHBIM IPABOBBIM aKTOM.

4.5. brmokupoBaHME NEPCOHANBHBIX NAaHHBIX HAa MPEANPHUATHH OCYLIECTBISETCA C YYETOM
cneunpuku koHkpetrHoit VC.

4.5.1. Eciu wucnomeszyercs muppoBas MC, To OMOKUpOBaHUE MAHHBIX OCYIIECTBISICTCS
MOCPEZICTBOM 3aKpBITHUS JOCTyNA K (aiiinaM mpu 3a1eCTBOBAHUH CPEJICTB KPUIITOZAIUTHI.

4.5.2. Ecnu ucnons3yercst MC Ha ocHOBe OyMa)KHBIX HOCHUTEJEH, TO OMOKMpPOBAHUE JAHHBIX
OCYLIECTBIISIETCS IOCPEACTBOM 3aKpbITHsL AocTyna K coorBercTBytouiet MC nns onpeneneHHbIx
TPyl COTPYIHUKOB.

4.6. XpaHeHue MepCcoOHAIbHBIX JAHHBIX OCYIIECTBIISICTCS ¢ yueToM crieluduku konkpeTHoit NC.

4.6.1. Ecnu ucnons3yercs nudposas MC, To XxpaneHue gaHHbIX ocymiectsisieTcs Ha [IK otnena
kanmpoB OOO MK «AKIEHT» C WHBEHTApHBIM HOMEpoM Ne , @ TaKkkKe Ha OOJIAYHBIX
cepBepax.

4.6.2. Eciu wucnonb3yercs MC Ha ocHOBe OyMaXHBIX HOCHTENICH, TO XpaHEHUE IaHHBIX
OCYIIIECTBIISIETCS] B ApPXUBE OT/IENNa KaJApOB.

4.7. .HI/IKBI/II[aHI/IH NEPCOHAJIBHBIX JAHHBIX OCYHICCTBIIACTCA C YYECTOM CHeHI/I(bI/IKI/I KOHerTHOﬁ
ncC.

4.7.1. Ecmm wucnone3yercs tuppoBas MC, TO nUKBUAAIMS JaHHBIX OCYIIECTBIISETCS
nocpenctsoM ux ynanenus ¢ [IK oraena kanpoB OOO MK «AKIeHT» , a Takke CEpBEPOB.

4.7.2. Ecnu ucnone3yercss UC Ha OcCHOBE OyMaKHBIX HOCUTENEW, TO JMKBHUAALUS JAHHBIX
OCYIIECTBIIACTCS TOCPEACTBOM YHUYTOKCHHSI COOTBETCTBYIOIIMX HOCHUTEICH C IOMOIIBIO
CHEIHUATbHBIX TEXHUUYECKUX CPECTB.

5. Opranusanus 10CTyna K NepCOHATbHBIM JAHHBIM

5.1. Jloctyn k mepcoHanbHbIM AaHHBIM coTpynHukoB OOO MK «AkneHT», HEe TpeOyromuit
MOATBEPKIACHUS U HE TIOUIEKAIINNA OTPaHUUEHUIO, UMEIOT:

- TUPEKTOP MPEANPHUATHSL, a TAKKE COTPYIHUKHU €r0 CeKpeTapuara;

- COTPYAHMKH OTZ€Ja KaJpoB MPEANPUATHS;

- COTPYAHMKH OyXTanTepuu MpeanpusTus;



- COTPYIHHUKH, IPEIOCTABUBILNE NPEAIPUITHIO CBOU IIEPCOHAIIBHBIE JAHHBIC;

- PYKOBOIUTENW OTIENOB HKOHOMHUYECKOHW  O€30IacHOCTH, BHYTPEHHEr0  KOHTPOJI,
HEIMOCPEACTBEHHBIE PYKOBOAUTENIH COTPYAHHMKOB, MPEJOCTAaBUBIIUX MPEANPUATHIO CBOU
[IEPCOHAJIbHBIE JaHHBIE.

5.2. Joctyn K nepcoHaabHbIM TaHHBIM COTpYAHUKOB OO0 MK «AKIEHT» 1Sl UHBIX JIUI] MOXKET
OBITH pa3perieH TOIBKO OT/ICTBHBIM PACTIOPSIKECHHUEM JUPEKTOPA.

6. O0SI3aHHOCTH COTPYIHMKOB, HMEIOUIUX JOCTYN K MEPCOHAJIbHBIM TaAHHBIM

6.1. Corpynaukun OOO MK «AKUEHT» W Apyrue Jiuila, UMEIOUIMe JOCTYN K MEPCOHATbHBIM
JTAaHHBIM, O0SI3aHBI:

- OCYWIECTBJIATh OMNEpallid C TEePCOHANBHBIMH JaHHBIMA TpPHU  COOMIONECHUH HOPM,
YCTAHOBJICHHBIX HACTOSAIINM TOJIOKEHHUEM, a Takke (elepalbHbIX, PETUOHANBHBIX |
MyHununanbHbix HITA;

- uH(OPMHUPOBATH CBOETO HEMOCPEACTBEHHOTO PYKOBOAMTEIS M TEHEPAIBHOTO TUPEKTOpa
MPEANPUATHS O HELITATHBIX CUTYalUsX, CBI3AHHBIX C ONEPAlMsIMHU C IEPCOHAIBHBIMU JJAHHBIMU;
- obecrieunBaTh KOH(PHUICHITMATBHOCTD OMEPAINi ¢ IEPCOHATBHBIMU JIAHHBIMH;

- obecrnieuynBaTh COXPAaHHOCTh W HEU3MEHHOCTh TEPCOHANBHBIX HAHHBIX B CIllydae, €CiH
BBITIOJTHSIEMAs 33J1aua HE MIPENoaraeT ux KOPPEKTUPOBKHU WIIH JIOTIOJTHEHHUS.

7. lIpaBa paGOTHUKOB B YACTH OCYILIECTBJIEHHUS ONePaluii ¢ MEPCOHATbLHBIMH JAHHBIMH

7.1. PabotHuk OOO OOO MK «AkieHT», nepeaaBUInil NpeJupUsaTiiO CBOU MEPCOHAJIbHBIE
JaHHbIE, UIMEET IPaBO:

- Ha TMONly4eHHE JOCTyla K COOTBETCTBYIOLIMM JAaHHbIM B JI000H MOMEHT B HeNsIX
OCYIIECTBJIEHUSI HEOOXOAUMBIX ONEpalluii C HUMH;

- Ha OecrulaTHOe TMONy4YeHHWE KOMUK (HalaoB WM OyMaKHBIX HOCHUTENEH, COAepIKaIuX
MEPCOHANIbHBIE IaHHBIE;

- TpeOoBaTh OT MPENNPUITHS AOMOTHUTENBbHON 00pabOTKH, OIOKUPOBAHUS WM JTUKBUIAILMH
MEePCOHANBHBIX JAHHBIX, €CIM ONepallid C HHUMHM MPOTHBOpeYaT HHTepecaM pabOTHUKA,
OCYIIECTBIISIOTCS HE3aKOHHO, a TAK)XKE B CIIydae, eClIi MepCOHANbHbIC JaHHbIE HEI0CTOBEPHBI;

- TOJy4yaTb OT MPEANpUATUS HHPOPMALKIO O JIMIAX, UMEIOUIUX JOCTYN K MEePCOHAIBHBIM
JAHHBIM, a TaK)Ke O CTATHCTHUKE 0OpallleHnii K EPCOHANBHBIM JaHHBIM C UX CTOPOHBI;

- momydatb or OOO MK «AxkueHT» wuHGOpPMAMIO O JONOJHHUTEIBLHONH 00paboTke,
ONOKMPOBAaHUM WM JTUKBHUIAIMU TMEPCOHATBHBIX JIaHHBIX, OCYIIECTBICHHBIX IO HWHUIIMATHBE
MPEIITPUITHS.

7.2. PaborHuku OOO MK «AxueHT», HMeEIOIIHE AOCTYyN K TEePCOHAIBHBIM JaHHBIM
COTPYAHHUKOB MPEIIPUITHS, UMEIOT IIPaBo:

- Ha TpuUOOpeTeHHe TMOTHOMOYHMI, HEOOXOAMMBIX B IIENIAX OCYIIECTBICHHUS OINEpaluii C
MEePCOHAILHBIMU JAHHBIMHU;

- Ha TMOJY4YEHHWE KOHCYJAbTAIlMOHHOW TMOJAEPKKHM CO CTOPOHBI PYKOBOJACTBA U JIPYTUX
KOMIETEHTHBIX COTPYAHUKOB B YaCTHU OCYIIECTBICHHS ONEpaluid ¢ IEPCOHATbHBIMU JaHHBIMHU;

- Ha OTAayy pacHopsuKEHUM W HANpaBlIE€HUE MNPEANUCAHUN COTPYyAHUKAM, MepeJaroliuM
MEPCOHABHBIMU JaHHBIC TIPEATPUATHIO, CBA3aHHBIX C HEOOXOJUMOCTBIO TIPEIOCTaABICHHUS



JOTIOJHUTENIBHOW WJIM  YTOYHSAIOWEH WHPOpPMAaMU B HENAX oOecrnedeHuss KOPPEeKTHOTO
OCYILECTBIICHUs ONEpaIMil C IEPCOHATBHBIMU JTAHHBIMHU.

8. OTBeTCTBEHHOCTH COTPYIHMKOB 32 HAPYLIEHUS MPABUJI OCYLECTBJICHUS ONepauii ¢
NMePCOHATbHBIMH JAHHBIMH

8.1. Corpynaukn OOO MK «AKIeHT» HpH OCYIIECTBICHHWH OIEpaluid C IMEPCOHAIBHBIMU
JAHHBIMU HECYT aJIMUHHCTPAaTUBHYIO, IPaXJaHCKO-IIPABOBYIO, YTOJIOBHYIO OTBETCTBEHHOCTbH 3a
HapyLEHHUs NPaBUI OCYIIECTBIECHUS ONEpalUil ¢ MEePCOHATbHBIMU JaHHBIMM, YCTaHOBJIEHHBIX
HACTOSIIMM  TIOJIOKEHHEM, a TakXke HopMamMHu  (elepajbHOro, pEeruoHaJbHOro |
MYHUIUNAJIBHOIO 3aKOHOAATeNbCTBa PD.

8.2. IIpaBoBbIEC OCIEACTBUSI HAPYIICHUI TTPABUII OCYIIECTBICHHS ONEpAIMil C MePCOHATbHBIMU
JAHHBIMH OTIPEACIISIOTCS ucxos U3 JJokalbHbIX HOpM OO0 MK «AKneHT», a TakKe MOoNI0KEeHUI
3akoHozarenbcTBa PO.



